YORK COUNTY
UNIFORM CONSTRUCTION CODE
BOARD OF APPEALS

INSTRUCTIONS FOR APPLICATION FOR REVIEW

1. Application Form

a. Complete sections 1 through 9 of the Application for Review form (the “ Application”).
b. Signand date the Application.

c. Include with your Application a copy of the building permit at issue, or other building permit
related materias.

d. AnApplication for Review must be based upon one or more of the following grounds:

Appeals - An Application shdl be limited to congderation of only (1) whether the true
intent of the Pennsylvania Congtruction Code (the“Act”) or the Uniform Congtruction Code (the“UCC*)
have been incorrectly interpreted, (2) whether the provisions of the Act or Code do not apply, or (3)
whether an equally good or better form of construction is proposed.

Request for Varianceor Extenson of Time- When consdering arequest for variance
or extension of time, the Y ork County UCC Board of Appeds(the“Board”) may consider thefollowing
factors. (1) the reasonableness of the UCC's gpplication in a particular case, (2) the extent to which
granting of avariance or an extenson of time will condtitute a violation of the UCC or create an unsafe
condition, (3) the availability of professond or technica personne, or materias and equipment, needed
to come into compliance, (4) the efforts being made to come into compliance as quickly as possible, (5)
compensatory features that will provide an equivaent degree of protection to the UCC.

THE BOARD SHALL HAVE NO AUTHORITY TO WAIVE REQUIREMENTS OF THE
UCC. YOU MUST DEMONSTRATE, EITHER THROUGH WRITTEN DOCUMENTATION, OR
THROUGH WRITTEN DOCUMENTATION AND TESTIMONY AT AN IN-PERSON HEARING,
THAT YOUR REQUEST SATISFIES THE RELEVANT CRITERIA FOR GRANTING THE
REQUEST.

e. You should provide written explanation or arguments that demonstrate how your request is
warranted pursuant to the Application. Provide appropriate drawings, plans, or illugtrations, which explain
your request. A cover sheet shal beincluded that liststhe summary of materid and exhibitsprovided. You
should provide seven (7) copies of any and dl documents and materias submitted, except that only one
(2) print of each photograph exhibit is necessary (the remaining may be photocopies of the photograph).
All materids submitted with this Application or entered as exhibits during the hearing become the property
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of the Board, will be considered to be part of the Application and shdl remain with the Application. You
areresponsibleto submit all documentation and evidence that you deem necessary to support your request;
the Board will render its decison based upon only that which you submit.

2. Fees

a. In addition to any feesimposed by the municipality within which the property that isthe subject
of the appedl islocated, there is a fee for submitting an Application to the Board. The fee is $200.00 for
an Application that requests a written decision based upononly materias submitted inwriting. If ahearing
is requested, then the fee is $400.00, plus stenographer’s fees. This fee must be paid at the time the
Application is submitted. The Application will not be accepted if the feeisnot included. Payment must be
made in the form of cash, certified check, money order or check from anattorney’ saccount. Checksare
to be made payableto the Y ork County Planning Commission. Thefee shdl be consdered an integrd part
of such apped or request, and failure to submit the fee at the time of filing of the apped or request shall
render the gpped or request for hearing, variance or extenson of time incomplete asfiled, and it will not
be forwarded to the Board until such fee has been paid.

b. The postmark or date of persona service will establish thefiling date of the Application. Such
appeal shdl automaticaly suspend any action to enforce an order to correct, until the matter is resolved,
except that any action relating to an unsafe building, structure, or equipment shall not be stayed by the
apped, request for variance, or request for extension of time.

3. Meetings

a. TheBoard shdl schedule meetings and providefor public notice of meetingsin accordance with
65 Pa.C.SA. Sections 701-716 (the Sunshine Act). The Board shall publish the date, time and location
of the meetings for the following caendar year no later than December 31 of each year. The date, place
and time of the meeting during which the Application will be consdered will be confirmed by mail. A
decison may be postponed to the next month’s meeting if the Board determinesthat it requires additiona
time to consider the Application.

b. A quorum of the Board shal consist of amagjority of the then-appointed membersor their seated
dternates. The Board may deny any request in whole or in part, grant any request in whole or in part, or
grant the request upon certain conditions being satisfied. Any decison shdl require a mgority vote of a
magority of the members a the meeting. Failure to achieve such avote shall result in adenid of the apped
or other action requested. Any other action by the County Board shdl be by amgjority vote of the quorum
a any meeting. Failure to achieve a mgority vote shdl result in denid of the apped or other action
requested. .

c. Within sixty (60) days from the filing of the Application, the Board shall decide an gpped,

variance request, or request for extension of time by reviewing documents and written brief or argument,
unless the gpplicant requests a hearing. The Board may extend thistime period if it determines that
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additiond timeis necessary upon notice to the gpplicant. The Board may hold more than one meeting on
an Application.

d. The Board shdl hold ahearing if requested by the applicant within sixty (60) daysfrom the date
of request, unless the gpplicant agrees in writing to an extension of time. Upon the filing of a written
request for a hearing with the payment of any fees, the Board shdl schedule a hearing and notify the
gpplicant and Building Code Officid (“BCQO”) of the date, time and place of the hearing. The Board may
extend the time period for issuance of its decison if it determines that additiond time is necessary. The
hearing may be held over severd dates. Failure by the applicant or the gpplicant’ srepresentative to appear
a the hearing will result in adecision be rendered based on the materid submitted. Therewill beno refund
of fees submitted for a hearing.

e. The Board shdl render dl decisonsinwriting, with findings of fact and conclusonsof lav. A
certified copy of the decison shall be provided to the applicant, with acopy to the BCO of the participating
munidpdity. It shall be the responsbility of the BCO to forward a copy of each decision to the

municipdlity.

f. These Ingtructions and the Application shdl be supplemented by the Act, the UCC, and any
other gpplicable law and shdl not be deemed or interpreted to conflict with those laws.
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